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CERTIFICATE III IN BUSINESS ADMINISTRATION  

Semester 1 2012 

 
Unit Code Unit Name Book Title Approx 

Cost 

BSBITU201A Create and use 

databases 

Produce Simple Word Processed Documents 2010 

ISBN 9781921721779 Watsonia Publications $39.90 

BSBITU303A Design & produce 

text documents 

Design & Produce Text Documents 2010 

ISBN 9781921721786 Watsonia Publications $39.90 

BSBITU304A Produce 

spreadsheets 

Produce Spreadsheets Excel 2010 

ISBN 9781921721847 Watsonia Publications $39.90 

BSBITU302A Create 

electronic 

presentations 

Create Electronic Presentations Powerpoint 2010 

ISBN 9781921721885 Watsonia Publications $39.90 

 

BSBITU309A Produce desktop 

published 

documents 

Produce Desktop Published Documents Publisher 2010 

ISBN: 9781921780745 Software Publications 
$33.00 

BSBITU306A Design & produce 

business 

documents 

Design and Produce Business Documents Word 2010 

ISBN 9781921780721 Software Publications 
$35.00 

 
Revised 14/12/11 

 
All Books Available From: 

 

Qld Textbook Warehouse 

Mooloolaba Campus Bookshop 

Phone:  5444 6706 
Or contact  us at: 
 

PO Box 3220, BRACKEN RIDGE QLD 4017 
Street Address: BNIT, Block D, 157 Norris Road, Bracken Ridge 
PH (07) 3261 1300    FAX (07) 3261 1966 
www.qtw.com.au     info@qtw.com.au 
 
FREECALL – 1800 611 300 
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